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Quick Grammar Lesson

A Painless Reminder of the Simple 

Rules of Grammar

Brought to You by:

The Kind Folks até
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Using Verb Tense Consistently

You Canõt Move from the Present to the Past!

So, what types of tenses are there?

üActive vsPassive Voice

¸ Simple Present

¸ Present Progressive

¸ Simple Past

¸ Past Progressive

¸ Future

¸ Present Perfect

¸ Present Perfect 

Progressive

¸ Past Perfect

¸ Future Perfect

¸ Modals

Scary, huhé

Active Voice

üIn sentences written in active voice, the subject performs 

the action expressed in the verb; the subject acts. 

¸ The sasquatch bitmy grandfather.

¸ Sasquatch will present his research at the conference.

¸ Sasquatches have conducted experiments with turnips.

In each example above, the subject of the sentence performs 

the action expressed in the verb. 
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Passive Voice

üIn sentences written in passive voice, the subject receives 

the action expressed in the verb; the subject is acted upon. 

üThe agent performing the action may appear in a "by the . 

. ." phrase or may be omitted. 

¸ My grandfather was bitten by the sasquatch.

¸ Researchwill be presented by the sasquatch in due time.

¸ Experimentshave been conducted by sasquatchesé

Which One Do You Use?

A Very Good Question Which Can Be 

Answered Simply By Askingé

WWCD?

(What Would Coffin Do?)
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In English Classes, WWCD?

üMost times, the use of passive voice can create awkward 

sentences.

üAlso, overuse of passive voice throughout an essay can cause 

your prose to seem flat and uninteresting. 

üWhen is passive voice used?  Mostly in scientific writing 

where it is less personal and more objective.

üAs much as possible, you should try to write in the Active 

Voice!

When Proofreadingé

(and you MUST proofread!)

üYou can recognize passive-voice expressions because the verb 

phrase will always include a form of be, such as am, is, was, were, 

are, or been.  The presence of a be-verb, however, does not 

necessarily mean that the sentence is in passive voice. 

üAnother way to recognize passive-voice sentences is that they may 

include a "by the..." phrase after the verb; the agent performing 

the action, if named, is the object of the preposition in this phrase. 

Choosing the Active Voice:

üIn most nonscientific writing situations, active voice is 

preferable to passive for the majority of your sentences. 

üSentences in active voice are generally--though not always-

-clearer and more direct than those in passive voice. 

üSasquatches always use the active voice, but they are a 

very civilized bunch.


