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What is Précis?

 Also known as an Abstract, a précis is a 
short summary, no more than one-third as 
long as the original passage, and perhaps 
only one-fourth as long. 

 Often, you will be asked to edit your précis 
to a specific number of words.
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Why Do It?
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 It is valuable training in writing and 
researching.  

 Since you must be clear and concise, you 
must choose your words carefully to get 
the most meaning with the fewest words.

 It‟s valuable practice in reading as well.  To 
summarize another‟s writing in your own 
words, you must understand the content 
thoroughly.
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Précis Requirements
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 A précis gives only the „heart‟ of the passage.  

 It omits repetition and such details as 
examples, illustrations, and adjectives unless 
they are extremely important.

 A précis must be written entirely in your own 
words.  Avoid the temptation to lift sentences 
or long parts of sentences from the original.

 A précis is written from the point of view of 
the author whose work is being summarized.  
Avoid such expressions as “The author says” or 
“This paragraph means”.  Also, your opinion is 
not requested.

FROM

READING

TO

WRITING
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Steps in Précis Writing

Step One

3/13/2009MRHS English

6

 Read the original passage carefully. 

 Try to grasp the main point.  

 Look up the meaning of words you don‟t 
recognize.  

 Make notes/Underline key passages.
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Step Two
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 Write the main points in your own words.  

 Except for key words which are too 
important to omit (indispensible), use your 
own wording throughout.  

 Remember, though, not to add opinions or 
ideas that are not in the original.

Step Three
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 Revise until your précis reads smoothly and 
is the required length.

 Use a paper clip and attach the standard 
$20.00 Coffin Correction Fee.

 Put your feet up, wally; you‟ve just 
completed the précis!

FROM

ETIQUETTE FOR EVERYBODY (1952):  

CHAPTER 4 - CONVERSATION
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Précis Example
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Original Piece of Writing
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Compliments are sometimes a pitfall for the tactless.  Some people can‟t say a 
simple thing like “What a smart dress you‟re wearing!” without sounding as 
though they thought all your other dresses were horrors.  Or they will say, 
“I‟ve always loved that dress of yours,” in such a way as to suggest to the 
others present that you‟ve been wearing it since World War One.

Graceful compliments are a source of pleasure.  Even awkward ones are kindly 
meant.  When given a compliment, accept it appropriately.  Don‟t say, “Oh, this 
old dress?  It doesn‟t even fit properly!”

There‟s a subtle difference between “You have such beautiful hair!” which is 
praising a gift of Nature, and “Your hair always looks so lovely!” which praises 
the owner‟s care and skill.  Some people are embarrassed by any reference to 
their appearance, no matter how well-meant or justified.  Everyone, however, 
enjoys hearing that he‟s looking well.  No one (except a hypochondriac) likes to 
hear that he looks tired, pale, or ill.

Total Words = 166 
(First paragraph = 65; second paragraph = 31; third paragraph = 70)
Optimum Précis Length = 55 words (1/3 of original)

Précis
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Tactless people have trouble delivering compliments 
effectively.  They state them in a manner that instead 
renders them insults.  (18 words)

Accept compliments with the graciousness with which 
they are granted.  (10 words)

More specific compliments are deemed more genuine.  
While some individuals become embarrassed upon 
remarks about their appearance, everyone enjoys 
hearing he/she looks well.  (23 words)

 Total Words in Original  = 166 Words
 Goal Précis Length = 55 Words
 Achieved Length = 51 Words

In-Class Activity
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 Take a one-page article from the Maclean‟s 
magazines in the room and create a Précis of 
100-110 words.

 Rules:
 Use the index card provided.

 Must be exact.

 No Opinions.

 Write from the point of view as the author.

 Must be written in your own words.


